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Please save this application into your computer. Then, send the completed form to recruit@peoplepotential.com. Tip: Use the tab key to move from one field to another. 

We will send you an acknowledgement of receipt of your application via email within 5 working days. If you don’t hear from us, please re-submit your application.
PART 1


1.
Personal details
Date      
	Full Name
	     
	Preferred Name
	     

	Nationality
	
	NRIC Number
	

	Home Address
	

	Contact Number(s)
	
	Email
	

	Asking Salary (RM)
	

	Availability/Notice Period if currently employed
	

	Interests/Hobbies
	


2. 
What position are you applying for? You may choose more than one area
	Business Development Executive
	 FORMCHECKBOX 


	Coach
	 FORMCHECKBOX 


	Junior Designer
	 FORMCHECKBOX 


	Project Coordinator
	 FORMCHECKBOX 


	Trainer (Junior & Senior)
	 FORMCHECKBOX 


	Others (please specify)
	


3. 
How did you come to know of the position you are applying for?
	Advertisement (specify source and date)
	

	Referral (specify who)
	

	Others (please specify)
	


4. 
Have you applied for any postion in People Potential before? 

	No 
	 FORMCHECKBOX 


	Yes (please specify what position and when)
	


5. 
Are you involved in any area that may constitute a current or potential conflict of interest (e.g. 
freelancing in Training and Development)? 

	No 
	 FORMCHECKBOX 


	Yes (please provide details) 
	


6.
Do you have any immediate family member(s) in Training and Development? 
	No 
	 FORMCHECKBOX 


	Yes (please state person’s name, your relationship with the person and organisation the person is affilitated to) 
	



7. 
Have you ever been charged with any offence or convicted by any court or detained by the authorities 
under the provisions of any law in any country? 

	No 
	 FORMCHECKBOX 


	Yes (please provide details) 
	


8. 

Do you have any on-going conditions (mental or physical) e.g. high blood pressure, back/knee 
problems, etc? This is for the benefit of both parties as it relates to your ability to perform your duties. 
Also, different jobs have varying degrees of health requirements eg travel is required for certain 
positions.
	No 
	 FORMCHECKBOX 


	Yes (please provide details including medication taken)
	 FORMTEXT 

     


9. 
For Trainer positions only


Please specify if you have any circumstances e.g. health or current family obligations that would not 
allow any of the following:
	Travel
	     

	10-14 hour days when training 
	     

	Carrying training materials to and from training venue 
	     

	Working a few weekends each quarter
	


10.
For Part-time positions only


If you are applying for a position we have specified as being on a part-time basis, please explain 
reason(s) for your preference for working part-time:



PART 2  
(((((
1. 
Education/qualifications/certifications

List in chronological order

Previous

	Dates 
	Qualification/Certification and grades

	
	

	
	

	
	

	
	



Current or planned 

	Dates 
	Duration
	Qualification/Certification

	
	
	

	
	
	


2.
Computer/Language Abilities

Software/Internet
	
	Please specify where applicable
(e.g. MS Word, Internet research, website/blog set-up)


	Excellent
	Good
	Moderate
	Poor

	Word Processing
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Spreadsheet
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Presentation
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Email 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Internet 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 




Language 

	
	Excellent
	Good
	Moderate
	Poor

	English – spoken
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	English – written 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



3. 
Other skills which will help us to consider your application for the position applied eg statistical 
analysis, copy writing etc. Include also any awards received.



4.
Notebook ownership 

	Yes
	 FORMCHECKBOX 


	No 
	 FORMCHECKBOX 



5.
Valid driving licence/Vehicle ownership

	
	Car
	Motorbike
	None

	Valid driving license 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Vehicle ownership
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



6.
Willingness not to simultaneously multi-task (e.g. chatting on the internet/going on Facebook while 
working. Doing so on your own time in the office is acceptable.) 
	Yes 
	 FORMCHECKBOX 


	No (please state reason/s) 
	


PART 3 

(((((
Employment History 

List for the last ten years or since leaving full-time education (whichever is sooner). Start with the most recent employment. Account for all your time including periods away from work - provide details for these. 

1.
Current 

	From




	

	Duration
	

	Company
	

	Designation
	

	No of Staff supervised
	

	Gross salary
	

	Benefit in $



	

	Benefit-in-kind
	

	Duties/Responsibilities (briefly)
	

	Reason you are considering leaving
	


2.
Previous

	From


	

	To
	

	Duration
	

	Company
	

	Designation
	

	Reason/s for leaving
	

	Last salary (RM)
Last Salary
	


	From


	

	To
	

	Duration
	

	Company
	

	Designation
	

	Reason/s for leaving
	

	Last salary (RM)
Last Salary
	


	From


	

	To
	

	Duration
	

	Company
	

	Designation
	

	Reason/s for leaving
	

	Last salary (RM)
Last Salary
	


	From


	

	To
	

	Duration
	

	Company
	

	Designation
	

	Reason/s for leaving
	

	Last salary (RM)
Last Salary
	


	From


	

	To
	

	Duration
	

	Company
	

	Designation
	

	Reason/s for leaving
	

	Last salary (RM)
Last Salary
	



Continue here if space provided above is insufficient.


3.
Part-Time


Please provide details for any part-time work you are currently involved in (e.g. direct sales, tuition).


PART 4 

(((((


References

1.  
Your current/most recent employer (or if no employer, your school/university)
	Name
	

	Organisation affiliated to
	

	Designation
	

	Telephone
	

	Relationship
	


2.
Previous employer (or if no employer, your school/university or a personal referee who knows you 
well and who is not a relative)
	Name
	

	Organisation affiliated to
	

	Designation
	

	Telephone
	

	Relationship
	


PART 5
(((((
1. 
What motivates you to apply for this position?


2. 
What are you passionate about?


3. 
How have you helped individuals in their growth?


4. 
What is it about organisations you would like to change?


5. 
Give us one or two examples of voluntary work that you have done or are currently doing. What made you choose such work? What did you learn from the experience? 


6.
If you had a choice between a: i) flexible and supportive work environment but an average salary or ii) time-is-money environment but a great salary, which would you choose, and why?


7. 
Describe 1-2 instances when you adapted to an unexpected situation. 


8. 
Describe 1-2 instances when you were willing to learn something that was difficult for you. 


9.
Please answer the following questions in the context of work. If you have not worked before, think of your university/school experience. 

a) Think of the best day at work in the last six months. What activity were you engaged in and why 
was it so enjoyable? 


b) Think of the worst day at work in the last six months. What activity were you engaged in and why 
was it unpleasant? 


c) Think of the best manager you have had. What made the working relationship so special? 


d) What was the best praise or recognition you have ever received? What made it special? What did 
you feel?


e) Think of a time when you learned a lot at work. Why did you learn so much? What do you need in 
order to learn at your fastest rate?


Please note that if you are employed, this will be part of your contract of service. False particulars or wilful suppression of material facts will render you liable to disqualification; or if you are appointed, reason for dismissal.

Thank you.

APPLICATION FORM 


 


(((((
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