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Please save this application form in your C drive and thereafter send the completed form to recruit@peoplepotential.com. Tip: Use the tab key to move from one field to another. 

We will send you an acknowledgement of receipt of your application via email within 5 working days. If you don’t hear from us, please re-submit your application.
1.
Personal details.
Date      
	Full Name
	
	Preferred Name
	

	Nationality
	
	NRIC Number
	

	Home Address
	

	Contact number(s)
	
	Email
	

	Interests/Hobbies
	


2. 
What category of work are you applying for? 

The more you can do, the more job opportunities there are for you.

	
	Yes
	No

	Materials Production

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Room Setup & Clear Up 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Runner

	 FORMCHECKBOX 

	 FORMCHECKBOX 



3.
Availability. 
This is your availability generally. We sometimes have late nights when seminar rooms in hotels 
are only available after a prior event (eg: after 11pm) – so do give us the latest time you can work till.
	Day
	Time  (eg 2 pm – 11 pm)

	Monday   
	

	Tuesday  
	

	Wednesday
	

	Thursday
	

	Friday
	

	Saturday
	

	Sunday
	


4.
Valid driving licence/Vehicle ownership 
	
	Car
	Motorbike
	None

	Valid driving license 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Vehicle owership
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



5.
Computer Literacy  

	
	
	Excellent
	Good
	Moderate
	Poor

	Microsoft Word
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Microsoft Excel
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Microsoft Power Point
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others (please specify and indicate level of competency) 
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others (please specify and indicate level of competency) 
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



6. 

Do you have any on-going conditions (mental or physical) e.g high blood pressure, back/knee 
problems, etc? This is for the benefit of both parties as it relates to your ability to perform your duties. 
Also, different jobs have varying degrees of health requirements. 

	No 
	 FORMCHECKBOX 


	Yes (please provide details including medication taken)
	 FORMTEXT 

     


7. 
How did you come to know of the position you are applying for?
	Advertisement (specify source and date)
	

	Referral (specify who)
	

	Others (please specify)
	


8. 
Are you doing any work for another Training and Development consultancy? 

	No 
	 FORMCHECKBOX 


	Yes (please provide details) 
	


9.
Do you have any immediate family member(s) in Training and Development? 
	No 
	 FORMCHECKBOX 


	Yes (please state person’s name, your relationship with the person and organisation the person is affilitated to) 
	


10. 
Have you ever been charged with any offence or convicted by any court or detained by the authorities 
under the provisions of any law in any country? 

	No 
	 FORMCHECKBOX 


	Yes (please provide details) 
	


11. 
If you have any other matters you would like to include in support of your application, please do so here:


Please note that false particulars or wilful suppression of material facts will render you liable to disqualification; or if you are appointed, reason for dismissal.

Thank you.
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